
Timetable Planner 2018 
HOW-TO

The Timetable and Resources Unit is introducing a new way to view 
the unit of study Timetable Planner for 2018.  We have put together a 
quick guide to introduce you to the key functionality and help you get 
acquainted with the new - yet familiar - approach to examining the 
timetable and location utilisation.

Jacob Beydler – Manager
Timetable and Resources

2
3
4

5

6

7

9

8

1

Timetable and Resources Unit
August 2017

Viewing by Unit
1. Click “Units” to view the timetable by individual 
or multiple units

2. You can filter the list of units by the department 
or faculty the unit belongs to.  Please note, this is 
optional.

3. You can also filter the list of units by typing all or 
part of the unit code or unit title and clicking 
“Filter”.

4. Select the unit(s) you wish to view.  You can 
select and view the timetable for multiple units by 
holding “Ctrl”.

5. Select the specific weeks the unit is offered, if 
known or required.  Please note, this defaults to 
“All Weeks” which is the recommended selection 
to ensure you are viewing every occurrence the 
unit(s) is/are offered.

6. Select the specific day the unit is scheduled to 
meet.  Please note, this defaults to “All Week (Mon 
- Sun) which is the recommended selection to 
ensure you are viewing every activity scheduled 
for the selected unit(s).

7. Select the time period that the select unit(s) 
is/are scheduled to meet.  This is helpful if you are 
only interested in viewing activities that run during 
the day or evening.  Please note, this defaults to 
”All Day” to ensure you are viewing every activity 
scheduled for the  selected unit(s).

8. Choose your preferred reporting layout.

9. Click “View Timetable” to generate the report 
and view the timetable for the selected unit(s).
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List View

Timetable Planner 2018

1. Set the specific date or week you 
would like to view.

2. Cycle forward or backward through the 
calendar week by week.

3. Resets the grid to the default view, 
reverting to all weeks and default cell 
height.

4. Increase the height of the cells, making 
the individual activities larger.

5. Return to the home screen to begin 
search again.

6. If you have selected multiple units or 
courses, you can split them up into 
individual grids or merge them together 
into one grid if you are wanting to 
compare activities side-by-side.

7. Download the timetable into a grid 
format in Excel.
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