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	Name:
	

	Conference/Course/Program:
	

	Venue:
	

	Dates:
	


Total Actual Expenditure:

	Approved
	Actual
	Account No.
	Already paid?  (Y/N)

	
	
	
	

	
	
	
	  

	
	
	
	

	
	
	
	         

	
	
	
	      


Explanation of Discrepancies:
	

	


Extent to which the program met your objectives and expected outcomes 
(as listed on your application form):

	

	

	

	


Actual Benefits to Individual, Faculty and University:

	

	

	

	


Supporting documents attached (e.g. detailed long term staff development report, papers written or presented):

	1.
	

	2.
	

	3.
	


	Student’s Signature:
	
	Date:
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