Notes for Students
Purpose 
The purpose of the annual review is twofold:

· to formally assess your progress 

· to identify any obstacles to you completing your thesis in a timely fashion.

The aim of the review is to provide you with constructive feedback to assist you with continuing your research. You and your supervisors will be provided with a written report by the chair of the review panel.
Process
The review process consists of the following steps –

Step 1 – The written submission

The written submission should be prepared by you in consultation with your supervisory team. It is intended to be a detailed summary of your work since commencing/over the previous year. There is some discretion as to the format of the document. This is so that you and your supervisor can prepare a submission that will be of maximum benefit during the writing of your thesis.
The review panel will read your written submission prior to the review itself, and will provide comments. They may also have questions regarding your submission.

Step 2 - The oral presentation

The student will present a talk or presentation to the panel, depending on which review is being undertaken. The review panel may comment both on the content of the oral presentation, and upon the manner in which it is presented. By the conclusion of their studies a Swinburne research student should possess the ability to give a clear, concise technical talk, and this is an opportunity for you to receive some feedback.

Step 3 - The interview

The final stage of the review consists of interviews with you and your supervisors, both together and separately, with the review panel. The purpose of the interview is to get a more general picture of your progress, and to highlight any problems with your candidature that are not immediately related to the thesis topic, eg issues with supervision and with the general level of support provided by the Centre, the Faculty and the University. 
Step 4 - The review report
You will be provided with a copy of the report of the review panel, which provides an assessment of your progress, as well as feedback to you and your supervisor. This report is the Faculty’s official record of the review.
At Risk / Unsatisfactory Progress

In some cases your progress may be regarded as unsatisfactory. If this is the case, an action plan will be developed by the review panel, together with you and your supervisors. The plan normally takes the form of staged milestones with check points over the following 3-6 months. Once agreed to it will be signed by you and your supervisors.
Types of Review

Review 1
Your submission should be approximately three to five pages long, comprising 
· a general introduction to the topic, 
· a summary of work completed so far, and 
· a general plan for the course of the thesis. 
You should show a broad understanding of the wider area of research, and some indication of the specific direction that you intend to pursue.

You need to present a brief talk of about 10 minutes to the review panel. This should complement the written submission, and summarise the progress of your research.

Review 2
This review is conducted when your research is well underway, and therefore your written submission is a significant document (up to ten pages in length). The exact format will depend on the course of your thesis and can be determined in consultation with your supervisor, however in general it should consist of:
·   a review of the relevant literature as one might include in an early thesis chapter (up to five pages in length).

·   a description of the research question, scope and approach/methodology
·   a detailed summary of the previous twelve months work (including papers and conferences attended)
·   a plan for future work including a preliminary plan of the thesis itself

You must present a seminar to the panel. The seminar should be pitched to people in your field, clearly and concisely presenting your work so far. The seminar should be between 30 and 45 minutes in length with time for questions at the conclusion.
Review 3
This review is aimed at monitoring and guiding progress towards completion of your thesis. 

You need to 
· prepare a short document, approximately three to five pages long, outlining the previous year's activities 

· prepare a plan for the year ahead, including a detailed thesis plan.
You need to present a brief talk of about 10 minutes to the review panel. This should complement the written submission, and summarise the progress of your research.

