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Working Alone / in Isolation Risk Assessment & Control Form
(To be completed prior to any work undertaken by staff / students alone or in isolation.)
	Campus
	
	Version / Date
	

	Faculty / Department / School
	
	Name of Manager
	

	Location
	
	Review Date
	

	Name of staff member / student


	
	Proposed dates of task / activity


	

	Description of task / activity to be undertaken alone or in isolation
	


	1. Item
	2. If present describe hazard to person working alone 
	3. Existing Controls in place

	4. What can be done to reduce the risk further?
e.g. presence of qualified buddy, restrictions on activity.
	5. Person Responsible 
	6. Date to be actioned

	1. The nature of the work

	
	
	
	
	

	Specific hazards associated with task / activity:
a) Manual handling

b) Hazardous substances, chemical, biological & radioactive
c) Dangerous Goods

d) Psychological

e) Fatigue

f) Extreme temperatures

g) Animals

h) Noise
i) Electricity

j) Slips, trips & falls
	
	
	
	
	

	2. The location of the work
	
	
	
	
	

	Vulnerable to aggressive persons.
Remote / isolated site.
Any requirement to move between buildings.
	
	
	
	
	

	3. Emergency Response
	
	
	
	
	

	Access to person by emergency personnel in event of injury.
Any language barriers which could interfere with person’s ability to communicate in an emergency.

Appropriate first aid equipment present in work location.
First aid response training adequate for hazards present.
Knowledge of local emergency procedures, location of equipment & emergency exits.

Vehicle fitted with emergency supplies such as water.

Emergency communication or alarm systems work at all times.
	
	
	
	
	

	4. Security Arrangements
	
	
	
	
	

	Lighting in entrances and exits to buildings and parking areas adequate.
Access controls in place such as swipe cards, keys.

Security measures adequate, including alarms, CCTV, video or patrols.
	
	
	
	
	

	5. Duration, length of time alone, time of day.
	
	
	
	
	

	Does the person need to be alone to finish the job.
Is it safe for the person to be alone at all?

Is there increased risk to person at certain times?


	
	
	
	
	

	6. Training of persons
	
	
	
	
	

	Knowledge required to safely working alone or in isolation.

	
	
	
	
	

	7. Monitoring / information sharing
	
	
	
	
	

	Arrangements for regular contact with person.
Is voice communication essential for the safety of the person?
Procedures in place to ensure knowledge of person’s whereabouts i.e. expected arrival and departure times.

Procedure for reporting all incidents, hazards and near misses communicated and known by staff member / student.
	
	
	
	
	


If assessment findings are that activity / task can be undertaken alone or in isolation then the staff member / student is required to complete an authorisation & agreement form and manager sign. (attach this risk assessment to form)
	Manager’s Name / Title
	Manager’s Signature
	Date

	
	
	


	Staff member / Student name(s)
	Signature
	Date

	
	
	


Appendix A – Working alone / in isolation risk assessment and control form

Version 1 created June 2009
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