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SECTION 1 – INTRODUCTION
Swinburne University is committed to providing a safe and healthy environment for work and study.
PURPOSE

Australia has the highest incidence of skin cancer in the world with more than 380,000 people treated for the disease every year. Skin cancer is an almost-entirely preventable disease, and yet affects one in two Australians during their lifetimes.
Those at risk in Swinburne workplaces are:

· Personnel / students in Horticulture areas

· Security Personnel

· Grounds & Maintenance staff

· Cleaners

· Personnel / students on field trips / outdoor activities

SCOPE

These guidelines apply to all Swinburne activities which take place in the external environment where there is the potential for personnel to be exposed to UV light. These guidelines apply to all students and staff at all Swinburne Campuses and exclude Sarawak Campus.
DEFINITIONS

	Word/Term
	Definition

	UV 
	Ultra - violet radiation - invisible rays that are part of the energy that comes from the sun, can burn the skin, and cause skin cancer.


LEGISLATIVE CONTEXT
	Name
	Location

	Occupational Health & Safety Act 2004
	http://www.austlii.edu.au/au/legis/vic/num_act/ohasa2004107o2004319


SECTION 2 – PROCEDURE
	
	Safe Work Instruction Procedure

	1.
	Undertake Risk Assessment

	1.1
	Organisational units wishing to assess the risk of exposure to their staff or students can use the UV Protection Assessment checklist.

	2.
	Risk control options to eliminate or reduce UV exposure

	2.1
	OHS recommends that organisational units incorporate the following preventative measures when working outdoors or undertaking outdoor activities.

	2.2
	Scheduling of work / study activities
· Schedule outdoor work / study activities to avoid the hottest part of the day (10 am to 2 pm or 11 am to 3pm daylight saving). 

· Roster personnel / students to minimise times spent outdoors by any one person

· Ensure that outdoor work / study activities are fully resourced for efficient completion

	2.3
	Shade
· Set up work / study activities in the shade of trees, buildings and other structures

· Create shade with portable structures

· As the shady areas move, the work / study activities should be relocated within shade zones

	2.4
	Clothing
· Clothing should be long sleeved and cover legs

· Clothing should be loose fitting and light coloured, closely woven fabric

· Hats with wide brims to be worn at all times

	2.5
	Skin
· Apply SPF30+ broad spectrum sunscreen every two to three hours or after getting wet

· Protect lips with SPF30+ lip screen 

Note: sun screen should not be relied upon as the sole protection measure

	2.6
	Eyes
· Sunglasses worn which comply with Australian Standards

	2.7
	Hydration
· Ensure appropriate supplies of water are available

· Personnel / students should aim to drink at least 2 glasses of water every hour 

	3.
	Training / Induction

	3.1
	Staff and students who regularly work in the external environment as part of their duties shall be provided with the appropriate PPE and training by their manager.


SUPPORTING DOCUMENTATION
Forms and Records Management
	Form
	Retention Time
	Retention Location

	UV Protection Assessment checklist
	
	

	
	
	

	
	
	

	
	
	


*University Disposal Schedule is available at http://www.swin.edu.au/corporate/registrar/rms.htm 
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