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HSR - Election Notification & Ballot Form
TO:

All Staff – Designated Work Group [enter DWG No.], [enter Faculty/School/Department] FROM:

[enter name of faculty/school/department manager] 
DATE:

[enter date]

SUBJECT:
Health and Safety Representatives Election

Dear colleagues 

Following the recent request for nominations of [enter number of positions] [X] Health and Safety Representative/s for the Designated Work Group No. [enter DWG No.] [enter Faculty/School/Department], [enter number of nominations received] [X] have been received. 

In accordance with Section 54 of the Victorian Occupational Health and Safety Act 2004 “Election of health and safety representatives”, an election is to be conducted for the enter number of positions] [X] for the DWG [enter DWG No.], [enter Faculty/School/Department]. All employees from the DWG are eligible to vote. 

I am inviting all staff to submit their vote/s for the [enter number of positions] [X] positions available

For votes to be valid, your vote must completed as per below emailed back to both: 
· [enter name of faculty/school/department manager and email address],  and 
· Mike Cheadle mcheadle@swin.edu.au Swinburne OHS Manager
Nominations are and vote recording as follows:
Nominees
To vote enter yes to person/s you wish to fill this role (i.e. if 3 persons nominated for 2 positions you can only indicate yes to a maximum of two positions)

· [enter name of nominee], 

______
· [enter name of nominee],

______

· [enter name of nominee],

______

· [enter name of nominee] 

______

Voting closes: [enter date & time voting closes],
Procedure for the count will be as follows;
· Count will occur [enter date & time count will occur & location],
· Counting of emailed votes will be undertaken by [enter name of faculty/school/department manager] and 
· Mike Cheadle Swinburne OHS Manager and may be witnessed by a DWG member if required. 
Confidentiality of individual’s votes will be maintained. 

Should you require further information please contact myself or Mike Cheadle (04 49 161 585). 

Regards

[enter name of faculty/school/department manager]
