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STAFF PHOTO ID APPLICATION FORM 
Please note:

· Complete this form to obtain a staff photo ID card

· Only staff paid directly by Swinburne can obtain a staff photo ID card.

· Complete section 1 of this form only.

· Once you have completed section 1 forward to Human Resources (Mail No. H14 or Fax 9214 8565) or any campus Library to have section 2 and 3 completed (only if you have been paid by Swinburne). Once completed the form will be returned to the staff member.

· Once section 2 and 3 are completed take the form to any Student Information Centre (SIC) along with photo identification that shows your name eg passport, drivers license, and have the card made.  
1. Employee Details:
Employee No:      
Title: (eg: Dr, Mr, Ms)
     
Surname:       
Given Names:      
Date of Birth (ddmm):      
Contact No:      
Department:      
Internal Mail No:      
Division:      
Fax Number:      
Tick the appropriate box:

 FORMCHECKBOX 

Ongoing/Fixed Term Staff Member

 FORMCHECKBOX 

Sessional Staff Member
2. ID Number:

ID Number:

	
	

	
	


3. Authorisation: 

Human Resources
Date

Information Resources
Date

P2








Privacy: Swinburne University  of Technology collects, uses and destroys your employee information in accordance with the University Employee Records policy. All queries should be made to: riwilliams@swin.edu.au
20/11/2007

