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                2011 
 
Please note: the information contained in this document was current as of January 2011. Refer to 
www.swinburne.edu.au/courses/ for the most current updates. 
 
For entry and admission requirements: http://courses.swinburne.edu.au/courses 
 
What can I do with this degree? 
The Bachelor of Commerce degree prepares students for a career in business, whether domestic or international, 
recognising that business in the 21st Century is global. A key feature of this degree is the ability to integrate a range of 
business, arts, information technology and social science units through the selection of a co-major or minors and 
electives. Employment outcomes will depend on the majors/minors chosen (for specific information see others in the 
What Can I do with a degree in Business series). 

 
Students may undertake the Bachelor of Commerce by completing one of the following majors: 

 Accounting  
 Accounting and Finance  
 Commercial Law  
 Entrepreneurship and Innovation  
 Finance  
 Human Resource Management  
 International Business  
 Management  
 Marketing  

 
Graduates may be employed as: 

 Account Manager/Administrator (Finance, Accounting & Finance, Marketing, Management or 
Entrepreneurship & Innovation) 

 Graduate Accountant (Accounting ) 
 Underwriter (Accounting, Accounting & Finance or Finance) 
 Business Law Specialist (Commercial Law) 
 Junior Legal Secretary (Commercial Law)  
 Economist (Accounting & Finance) 
 Junior Business Analyst (Finance, Accounting & Finance, Management or Entrepreneurship & Innovation) 
 Data Analyst (Accounting, Marketing or Management) 
 Junior Paraplanner (Finance or Accounting & Finance) 
 Business Banking Associate (Finance or Accounting & Finance) 
 Investor Communications Associate (Marketing, Finance, or Accounting & Finance) 
 Investment Analyst  (Entrepreneurship & Innovation, Finance, or Accounting & Finance) 
 Junior Equities Advisor (Finance, Entrepreneurship & Innovation, Management or Accounting & Finance) 
 Graduate Pricing Analyst (Marketing, Management, Entrepreneurship & Innovation, Finance or Accounting & 

Finance) 
 Funds Management Officer (Finance, Management,  or Accounting & Finance) 
 eBusiness Specialist (Marketing, Commercial Law or Management) 
 Brand Communications Assistant (Marketing, Entrepreneurship & Innovation, International Business or 

Management) 
 Financial Advisor (Finance, Accounting & Finance, Commercial Law or Management) 
 Human Resources Assistant/Officer/Advisor/Graduate/Coordinator (Human Resource Management, 

Commercial Law or Management) 
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 Recruitment Consultant (Human Resource Management, Management or Commercial Law) 
 Export/Import Administrator (International Business, Management or Commercial Law) 
 Assistant Manager/Trainee Manager (Management, International Business, Entrepreneurship & Innovation, 

Human Resource Management or Commercial Law) 
 Production Coordinator (Marketing, Accounting or Management) 
 Manufacturing Manager (Management, International Business, Marketing, Entrepreneurship & Innovation, 

Accounting or Accounting & Finance) 
 Marketing Graduate/Assistant/Officer (Marketing, Accounting & Finance or International Business) 
 Mortgage Broker (Finance, Accounting or Accounting & Finance) 
 Communications Assistant/Officer (Marketing, Accounting & Finance, International Business or 

Entrepreneurship & Innovation) 
 Project Assistant (Management, Human Resource Management, International Business, Commercial Law or 

Accounting) 
 Research Assistant (Marketing, Management, Entrepreneurship & Innovation  or Human Resources) 

 
Examples of where you may find employment: 

 Government  8.5% 
 Health  1.6% 
 Education 3.0% 
 Private  80.4% 
 Other  6.5% 

Source: Grads Online http://svc095.wic026v.server-web.com/gradsonline/ 
 
The skills and attributes required by Bachelor of Commerce graduates 
In order to build all of the graduate attributes, the Bachelor of Commerce aims to:  

 ensure that the body of knowledge and technology imparted in the program will be relevant to immediate and 
potential employment opportunities  

 develop self-confidence through learning experiences aimed at an understanding of the unit areas; and 
including the development of life-long learning skills  

 develop creativity and analytical skills  
 provide an understanding of the conventional ways of seeking answers to particular problems, including the 

use of library and other reference sources such as the internet and other electronic information sources  
 develop both written and oral communication skills, and teamwork capacities  
 develop perspective and general knowledge through the study of a variety of disciplines and their relationship 

to one another, forming an integrated, holistic business understanding  
 develop an ability and willingness to adapt to change, given the turbulent, competitive and volatile nature of 

many businesses  
 develop a broad understanding of the business and social environment, especially of its global and complex 

nature  
 develop skills and attitudes conducive to life-long learning  

 
Swinburne Graduate Attributes: 

 Capable in their chosen professional, vocational or study areas  
 Entrepreneurial in contributing to innovation and development within their business, workplace, or community 
 Effective and ethical in work and community situations  
 Adaptable and able to manage change  
 Aware of the local and international environments in which they will be contributing (eg. socio-cultural, 

economic, natural)  
 
What do Commerce graduates do after finishing their courses? 
Working   84.3% 
Searching  15.7% 
Studying  14.9% 
Note: These figures include combinations of activities i.e. graduates who are searching for employment while also 
undertaking postgraduate studies. 
Source: Grads Online http://svc095.wic026v.server-web.com/gradsonline  
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Job Prospects for Commerce Graduates will depend on the majors that they have completed.  For specific 
information regarding employment prospects for alternate occupations please see 
http://jobsearch.gov.au/Careers 
 
Some employers who have employed Swinburne Commerce graduates: 
 
AAMI 
www.aami.com.au 
 
Acumentum Pty Ltd 
www.acumentum.com 
 
Amcor Australia 
www.amcor.com 
 
AMP Capital Investors 
www.ampcapital.com.au  
 
AMTIL 
www.amtil.com.au  
 
ANL Container Line 
www.anl.com.au  
 
ANZ 
www.anz.com 
 
Australia Post 
www.auspost.com.au  
 
Australian Red Cross 
www.redcross.org.au 
 
Australian Taxation Office 
www.ato.gov.au 
 
AXA 
www.axa.com.au  
 
Blackburn Lazer 
www.blackburnlazer.com.au  
 
Bosch Australia 
www.bosch.com.au 
 
Brands United 
www.brandsunited.com.au  
 
Carter Holt Harvey 
www.chhwoodproducts.com.au 
 
Chemetall (Australasia) 
www.chemetall.com.au 
 
Chrysler Australia 
www.chrysler.com.au  
 
City of Boroondara 

www.boroondara.vic.gov.au 
 
City of Whittlesea 
www.whittlesea.vic.gov.au 
 
Colonial First State Property 
Management 
www.cfspm.com.au 
 
Commonwealth Bank  
www.commbank.com.au 
 
Compumedics Ltd 
www.compumedics.com 
 
CPM Asia Pacific 
www.cpm-aus.com.au 
 
Australian Customs 
www.customs.gov.au 
 
Deloitte Touche Tohmatsu 
www.deloitte.com.au 
 
Dept of Education, Employment & 
Workplace 
www.deewr.gov.au 
 
Department of Planning & 
Community Development 
www.dpcd.vic.gov.au 
 
Dixon Appointments 
www.dixonappointments.com.au 
 
Draeger Safety Pacific 
www.draeger.com.au  
 
Dunn and Bradstreet 
http://dnb.com.au 
 
Epworth Health Care 
www.epworth.org.au 
 
Ernst and Young 
www.ey.com.au 
 
Fairfax Business Media 
www.fairfax.com.au  
 
Federal Court 
www.fedcourt.gov.au 

 
Gallagher Bassett 
www.gallagherbassett.com.au  
 
Genesys Wealth 
www.genesyswealth.com.au  
 
George Weston Foods 
www.gwf.com.au  
 
GM Holden Ltd 
www.holden.com.au 
 
Goldman Sachs 
www.gsjbw.com 
 
Grant Thornton 
www.grantthornton.com.au  
 
HBA 
www.hba.com.au  
 
Hickory Developments 
www.hickory.com.au 
 
Hoban Recruitment 
www.hoban.com.au  
 
Horizon Resourcing 
www.horizonresourcing.com.au  
 
IBM Australia 
www.ibm.com/au 
 
ICOM (Australia) 
www.icom.net.au 
 
IOOF 
www.ioof.com.au 
 
Industry Fund Services 
http://ifs.net.au 
 
IP Systems Pty Ltd 
www.ipsystems.com.au 
 
ISIS 
www.isis.com.au  
 
Jetstar 
www.jetstar.com  
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Kid Spot 
www.kidspot.com.au  
 
KPMG 
www.kpmg.com.au 
 
Linfox 
www.linfox.com  
Manpower Services 
www.manpower.com.au  
 
Masterfoods Australia 
www.masterfoods.com.au 
 
MPR-Group 
www.mpr-group.com  
 
Myer 
www.myer.com.au   
 
National Australia Bank 
www.nab.com.au  
 
Nestle 
www.nestle.com.au 
 
Netwealth 
www.netwealth.com.au  
 
Optus 
www.optus.com.au 
 
Origin Energy 
www.originenergy.com.au  
 
Outlook Financial Services 
www.outlookfs.com.au  
 
Pageup Pty Ltd 
www.pageup.com.au 
 
Powercor Australia Ltd 
www.powercor.com.au 

 
 
Prahran Mission 
www.prahranmission.org.au  
 
Real Estate 
www.realestate.com.au  
 
Repco 
www.repco.com.au 
 
Rouge Living 
www.rougeliving.com 
 
Schiavello 
www.schiavello.com.au 
 
Seek 
www.seek.com.au  
 
Sensis 
www.sensis.com.au  
 
Siemens  
www.siemens.com 
 
Silcar Communications 
www.silcar.com.au  
 
Slater & Gordon 
www.slatergordon.com.au  
 
Stamford Plaza Hotels 
www.stamford.com.au 
 
State Trustees 
www.statetrustees.com.au 
 
Stratco 
www.stratco.com.au  
 
Swinburne (University)  
www.swinburne.edu.au 

 
Telstra 
www.telstra.com.au  
 
Tempo Holidays 
 www.tempoholidays.com 
 
Tempur 
www.tempur.com.au  
 
The Bailey Group 
www.thebaileygroup.com.au  
 
The Brooklyn Group 
www.brooklyngroup.com.au  
 
The Smith Family 
www.thesmithfamily.com.au 
 
University of Melbourne 
www.unimelb.edu.au 
 
Victoria Police 
www.police.vic.gov.au  
 
Western Health 
www.wh.org.au 
 
Westpac 
www.westpac.com.au  
 
William Adams 
williamadams.cat.com 
 
WHK Smith Read Prescott 
www.whksrp.com.au 
 
YMCA 
www.ymca.org.au  
 
Zurich Financial Services 
www.zurich.com.au 

 
Potential Employers
Careers and Employment have put together a list of potential employers: 
www.swinburne.edu.au/careers/employers_by_occupation.html   
You can also refer to Graduate Careers Australia’s publication Graduate Opportunities: 
http://graduateopportunities.com/  
 
General Recruitment Agencies: 
 

Swinburne Careers and Employment Recruitment Service 
www.swinburne.edu.au/careers 

 
Accel Group 
www.accelgroup.com.au 
 

Carlyle Young Group 
www.carlyleyoung.com.au  
 

Chandler Macleod Grp 
www.chandlermacleod.com 
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Drake Australia 
www.drakeintl.com  
 
EDT Global 
www.edtglobal.com.au 
 
Enterprise Architects 
www.enterprisearchitects.com.au 
 
Greythorn 
www.greythorn.com 
 
Hays 
www.hays.com.au 
 
Hoban Recruitment 
www.hoban.com.au 
 
Hudson Global 
http://au.hudson.com 
 

Icon Recruitment 
www.iconrec.com.au 
 
Jobwire 
www.jobwire.com.au 
 
Manpower 
www.manpower.com.au 
 
Michael Page Int. 
www.michaelpage.com.au 
 
Morgan Consulting Group 
www.morganconsulting.com.au  
 
Northeast Quadrant 
www.northeastquadrant.com.au 
 
Odyssey Recruitment 
www.odysseyrecruit.com.au 
 

Professional Futures 
www.professionalfutures.com.au  
 
QPL Limited 
www.qpl.com.au 
 
Randstad 
www.randstad.com.au  
 
Robert Half  
www.roberthalf.com.au    
 
Robert Walters 
www.robertwalters.com.au  
 
Tuckwell Recruitment 
www.tuckwell.com.au  
 
 
 

 
Additional general employment sites: 
 

 www.graduateopportunities.com  
 www.unigrad.com.au 
 www.careerone.com.au  
 www.jobsearch.com.au  
 www.mycareer.com.au 

 www.seek.com.au 
 www.alljobs.com.au 
 www.myfuture.edu.au  
 www.jobsearch.gov.au/joboutlook 
 www.efinancialcareers.com.au

 
 
Professional Associations 
Professional associations may conduct conferences, seminars, presentations and social functions to help members 
keep abreast of current practices and for networking purposes. For students, these events can be an excellent 
source of contacts and relevant information. Membership is usually open to students at a reduced rate.  
 

 Australian Financial Markets Association  
www.afma.com.au 

 
 Australian Human Resources Institute  

www.ahri.com.au 
 

 Australian Institute of International Affairs  
www.aiia.asn.au 

 
 Australian Institute of Management  

www.aim.com.au 
 

 Australian Marketing Institute (AMI)  
www.ami.org.au 

 
 Institute of Management Consultants  

www.imc.org.au 
 

 Market and Social Research Society  
www.mrsa.com.au 

 
 Taxation Institute of Australia  

www.taxinstitute.com.au 
 

 The Financial Services Institute of Australasia  
www.finsia.edu.au 

  
For further information on professional associations please refer to: 
www.graduateopportunities.com/header/professional_associations 
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Postgraduate Study Options 
Postgraduate studies can enhance knowledge of and training in a particular field of study which has the added benefit 
of helping to enhance career and employment prospects. Below are some postgraduate programs offered through 
Swinburne University that may be of interest to Commerce students. 
 
Business Administration 

 Graduate Certificate of Business Administration (BMBA480) 
 Graduate Diploma of Business Administration (BMBA580) 
 Master of Business Administration (BMBA680)  

Career Opportunities: Prepares students to manage enterprises in a complex, global and competitive environment. The 
focus is on building capability in management leadership, entrepreneurship, finance and strategic thinking, building a 
life-long learning capacity, ethical practices and social responsibility.  
 
Professional Accounting 

 Graduate Certificate of Professional Accounting (CMPA440) 
 Graduate Diploma of Professional Accounting (CMPA540) 
 Master of Professional Accounting (CMPA640) 

Career Opportunities: This suite of accounting programs provides an avenue for graduates to achieve professional 
recognition and help fill the shortage of professionally recognised accountants. As many graduates may already be 
established in a business career, the key vocational outcomes will arise from better current job performance together 
with new opportunities opening in the accounting and finance areas. 
  
International Business 

 Graduate Certificate of Commerce (International Business) (CMIB440) 
 Graduate Diploma of Commerce (International Business) (CMIB540) 
 Master of Commerce (International Business) (CMIB640) 

Career Opportunities: International Business develops the technical, practical, analytical and creative skills to support a 
successful career in international business. At the completion of any of the courses above, graduates can expect to 
have developed a strategic approach and further honed analytical skills to affect change in an international business 
environment and to be equipped to make a suitable contribution to the theory of international business or application in 
an international business environment. 
 
Business Management 

 Graduate Certificate of Business Management (L5801) 
 Graduate Diploma of Business Management (L6801) 
 Master of Business Management (L7801) 

Career Opportunities: This program addresses the needs of graduates from a range of disciplines who are seeking to 
increase their professional value through acquiring both an understanding of global, national and local pressures on 
business and a capability to respond professionally and effectively to those pressures. It provides students with 
concepts, frameworks, analytical, problem solving and research skills to enable them to operate confidently and 
effectively in a global environment characterised by constant change and requiring flexible and innovative responses at 
a professional level. 
 
Executive Administration 

 Graduate Certificate of Business Management (Executive Administration) (L5801EA) 
Career Opportunities: Most graduates will already be established in business careers, so through successful 
completion of their Graduate Certificate, can expect better current job performance, promotion and new opportunities in 
a broader business and international business environment. 
 
Business Excellence 

 Graduate Certificate of Business Management (Business Excellence) (L5801BE) 
Career Opportunities:  Most graduates will already be established in business careers, so through successful 
completion of the Graduate Certificate they can expect to improve current job performance, promotion, and new 
opportunities in a broader business and international business environment. The program prepares students to move 
into quality management roles and to take responsibility for the implementation of business excellence frameworks and 
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models, and the development, implementation and maintenance of a quality management and quality assurance 
system for an organisation. 
 
Human Resource Management 

 Graduate Certificate of Commerce (Human Resource Management) (BHR440) 
 Graduate Diploma of Commerce (Human Resource Management) (CMHR540) 
 Master of Commerce (Human Resource Management (CMHR640)  
 Master of Commerce (Human Resource Management) (Honours) (CMHR640H) 

Career Opportunities: This suite of courses provides an avenue for graduates to gain theoretical and practical skills in 
human resource management and business practices. As many course participants may already be established in a 
business career, the key vocational outcomes will arise from better job performance and new opportunities opening up 
for graduates. Each of the programs provides the skills needed for effective human resource management from the 
ground up whereby the Graduate certificate can be viewed as the first step in the ongoing process of postgraduate 
management education. 
 
Marketing 

 Graduate Certificate of Commerce (Marketing) (CMMK440) 
 Graduate Diploma of Commerce (Marketing) (CMMK540) 
 Master of Commerce (Marketing) (CMMK640)  
 Master of Commerce (Integrated Marketing) (CMMK640I) 

Career Opportunities: This course provides an avenue for graduates to gain theoretical and practical knowledge of 
marketing that can be applied in business. As many participants may already be established in a business career, the 
key vocational outcomes will arise from better current job performance together with new opportunities in the marketing 
area. 
 
A full listing of all postgraduate courses offered by Swinburne is available at: 
http://www.swinburne.edu.au/postgrad/courses/ 
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Career Services 

 Daily Resume and Cover Letter Checks 
 Daily Interview Practice 
 Career Seminars/Workshops for Students 
 Careers in the Curriculum (CIC) – Higher Education Students 
 Student Recruitment Service (Final Year Students)  
 Career Counselling for Students 

 
Additional Career Resources 

 Career Resource Library 
 Job Search Handouts 
 Interactive Career Planning 

 
SwinEmploy Employment Service 

 All job advertisements for graduate placements, casual, vacation, part-time and full-time employment  
 Links to employer websites 
 Enables students to book online for events such as workshops, employer information sessions and interviews 
 Access to Going Global (over 10,000 job vacancies listed across Europe, Asia-Pacific, UK and US. Global key 

employer directories, work permits & visa regulations, country specific cultural & interviewing advice & more) 
 
Download Careers and Employment job search handouts from SwinEmploy, including: 

 Addressing Selection Criteria  
 Assessment Centres  
 Cover Letters or Letters of Application  
 Curriculum Vitae or Resume  
 Employer Expectations of Graduates 
 Interviews - How to Plan, Prepare  

and Perform  
 Informational Interviewing  

 Job Hunting  
 Networking: What Is It and How Do  

You Do It?   
 Online Applications  
 Psychometric Tests  
 Skills and Attributes  
 Thinking About Changing Your Course?  
 Tips for facing the work environment and  

your first professional job 
 
The material in this document has been produced from the Graduate Destinations Survey, Swinburne University and  
Graduate Careers Council of Australia material, Graduate Opportunities, Australian Job Search, The  
Job Guide, Professional Associations and Careers and Employment’s  own research. 
 
 
 
 
 

What help does Swinburne Careers & Employment offer? 

Careers & Employment 
Swinburne University 
Level 2, George Swinburne Building, 
Wakefield Street, Hawthorn VIC 
Tel: 9214 5360  
Email: careers@swin.edu.au 
www.swinburne.edu.au/careers 
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ADVERTISEMENT EXAMPLES  
Taken from www.alljobs.com.au (Jan 2011) 
 
Please note that the following jobs will depend on your major area of study.  
 

 

 

 
www.dnb.com.au 
 

Graduate Development Program 
 Calling all recent business graduates with a desire to pursue a general business career.  
 Learn about Australian companies & D&B's business information services.  
 Professional corporate office environment, St Kilda Rd Melbourne location.  
 $38,000 base + 9% super + incentives.  
 Immediate start (November 2010) & 2011 commencement. 

Dun & Bradstreet 
Dun & Bradstreet is a global market leader in business information services and is an organisation 
that values performance and accountability. In return we offer high performing associates genuine 
development opportunities and an environment that fosters learning and continuous improvement. Our 
clients rely on Dun & Bradstreet's commercial credit reports to make timely, accurate and informed 
credit decisions.  
 
Responsibilities:  
Commencing as a Reporting Analyst within our Graduate Development Program, you will update 
commercial credit reports on our database with daily data updates such as legal and public notices, court 
actions, media articles and financial statements from ASIC. Quality and accuracy is paramount and it will 
be your responsibility to ensure that Dun & Bradstreet's credit information is accurate and complete with 
operational and financial information.  
 
Role Requirements: 

 Daily data entry (as above) to update commercial credit report, ensuring the provision of 
timely and quality information.  

 Verification to ensure that the data is correct.  
 Manage Australia wide court data and match to reports, raising DUNS numbers as requested. 

To be successful in this role it is essential that you demonstrate: 

 Recent completion of a Business/Commerce Bachelor degree (general management major 
highly regarded).  

 Excellent verbal and written business communication skills.  
 Well developed interpersonal skills and the ability to work effectively as a team member.  
 Strong attention to detail.  
 Regular work experience gained alongside your studies within a customer service 

environment.  
 Consistent Grade Point Average (Credit or above).  
 Flexible attitude with a willingness to develop your skills in different areas of D&B's business. 
 Strong PC skills (Microsoft Suite: Word, Excel, PowerPoint, Outlook, Internet). 
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During your graduate tenure, you could expect to move through two or three different roles over an 18 - 
24 month period. These roles may include: Trainee Business Analyst, Business Analyst, Client Services 
Advisor or Data Services Consultant.  
 
Beyond this, successful graduates would be encouraged to apply for roles outside of the graduate area, 
this might include roles in Sales, Data Analytics or Team Leadership. 
 
To apply, visit the Dun & Bradstreet Careers Website via www.dnb.com.au  
 
 
 
 

 
 

GRADUATE BUSINESS CONSULTANT  

• Excellent Melbourne Location  
• Rapidly Expanding Company  
• International Presence  

This is an exciting opportunity to work for an organisation with a billion dollar turnover currently operating in the Retail 
sector. You will work closely with the higher tiers of management to help develop and execute business strategies. Our 
client’s business strategy involves breaking into new markets, with a future view to have you progress into a senior role 
managing these strategic accounts. Our client is looking for individuals with drive and dynamism to succeed and 
progress. 

To be considered for this role you must possess;  
•  Flawless oral and written communication skills 
•  An ability to work to tight deadlines 
•  Drive and ambition to beat your targets 
•  Excellent eye for details and an analytical mind 

In order to be considered for this opportunity (or any of Prograd’s roles) you must apply immediately. Once your 
application has been received you will be contacted by a member of the Prograd team to discuss your application 
further. If you are successful you will be invited to attend an assessment day. 

To be eligible to apply for this position you must have an appropriate Australian or New Zealand work visa. 

 


